Student - Plan Ahead Banner Self-Service — before registration is open

Go to Self-Service Apps — (Link) https://www.montevallo.edu/about-um/administration/academic-affairs/information-
services-technology/resources-links/self-service-apps/

Click on Student — will bring up the Quick Links
Click on Registration

You will see several icons on the page — click on Plan Ahead

Student - Registration

Registration
What would you like to do?

Prepare for Registration Register for Classes

I'.‘| View regisiration status, update student term data, and complete pre-regisiration requirements. l-i Search and register for your classes. You can also view and manage your schedule.

\4

Plan Ahead Browse Classes

g‘ Give yourself a head start by building plans. When you're ready to register, you'll be able fo load these ) Looking for classes? In this section you can browse classes you find interesting

= plans Q
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes. & Look up basic course infermation like subject, course and description.

You will need to select which term you are planning for — click on the drop-down arrow and a list of semesters will
appear — choose one then click on continue.

Student Registration Select a Term

Select a Term

Terms Open for Planning

Summer Semester 2023

Spring Semester 2023
Fall Semester 2022
Summer Semester 2022

Fall Semester 2020

You can create up to 4 registration plans for the semester/term. Click on Create a New Plan
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Student Registration Selecta Term Select A Plan

Select A Plan

Plans you have created for this term: 0
Term: Spring Semester 2023

*You are allowsd a maximum of 4 plans for this term.

| B Create aNew Plan |


https://www.montevallo.edu/about-um/administration/academic-affairs/information-services-technology/resources-links/self-service-apps/
https://www.montevallo.edu/about-um/administration/academic-affairs/information-services-technology/resources-links/self-service-apps/

Once you click in the subject box a list of the subjects will display, you can start typing and it will filter to the correct
subject, or you can select from the drop downlist. If you know the number of the course, you can enter it in the course
number field. Then click on Search to locate the course/class.
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Find Classes

Enter Your Search Criteria
Term: Spring Semester 2023

Subject % English

Course Number | 101

Keyword [

Search Clear + Advanced Search

If the schedule is viewable, it will have the option to view sections, from the sections you will have the ADD bubble
select the class that fits in your time frame.

If the schedule not available you can click on add course to select from the catalog (this does not guarantee that the
class will be offered for the semester).
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Find Classes
Search Results — 3 Classes

Catalog Search Results Term: Spring Semester 2027  Subject and Course Number: ENG101 English
CRM  Subject Course Section Tille ©  Hours  Meeling Times Stalus Campu:  Instructor Attribute Schedule Ty Subject D8sc Tem?  Reserved Se  Instructional Method  Linked Sections Add  BF.

AREA | - Writlen Composition

200f 20 se... §
12707 ENG 101 001 Composition | 3 s@T T s 10:00AM-10:50 Main Mwenja_ Cynthia No or Low Cost Textbooks Lecture English Spr. In-Person/Tradit. Add

AREA | - Written Composition

200f 20 se... §
10321 ENG 101 002  Composifion| 3 sEITEI T s ] 11:00 AM - 11:50 2 Main  Mwenia Cynthia o o) o pooks Lecture English Spr In-Person/Tradit Add
15288 ENG 101 301 Composition | 3 s[m[T[w[T[F |5 -Type: Lecture B 20 0f20se. onl..  Murphy_James ( AREAI - Written Composition Lecture English spr. Online Asynchr Add
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Find Classes
Search Results — 95 Courses
Term: Spring Semester 2027 Subject: English
. . a
Title: ¢ Subject Description * Course Number ¢ Hours Description Course Sections Add Course Xt
Composition Practicum English 100 1 Individual wiriting instruction to compl Q View Sections 3 Add Course
Composition | English 101 3 Introduction to witing as  tool of live: Q View Sections [ Add Course
Composition I English 102 3 Confinued development of skills begu Q View Seclions 3 Add Course
Honors Composition | English 103 3 An advanced infroduction to writing a.. Q View Sections 3 Add Course

To save your plan click on the save plan link at the bottom right side, a box will appear for you to name you plan. Give it
a name and click on save.

Your advisor can see your plan you have created. It is possible that your advisor would have saved a plan as well that you
are able to view.

If you want to make changes to one of the plans just click on the edit link and make the changes or add an additional
class to the plan —then click on save plan. Only the creator of the plan can delete the plan —you are not able to delete
any plans your advisor has created for you, you are able to register for the classes in the plan by clicking on the link
when the schedule is opened for your classification.



