Faculty - Plan Ahead Banner Self-Service

Log into Banner Self Service
Under the faculty and advisor — click on faculty Self Service Banner 9 — NEW This should take you to the landing page
for Faculty and Advisor Services.

Faculty and Advisor Services

Welcome to Self-Service for Faculty and Advisors. From here, you can navigate to pages and applications using the links  Quick Links
on the right or the menu in the upper left corner (Alt+M). Page access will depend on your role. * Student Profile
* Faculty Schedule
* Registration Clearance
= Registration
* Grade Entry

f you have any questions, please email the Registrar at registrar@montevallo.edu or 205-665-6040.<

You are now in the Registration module, click on Plan Ahead
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Student Registration

Registration

‘What would you like to do?

Plan Ahead Browse Classes
:’ K Give yourself a head start by building plans. When you're ready to register, you'll be able fo load these = Looking for classes? In this section you can browse classes you find interesting.
= plans “

Browse Course Catalog
I . Look up basic course information like subject, course and description

Select a term if you are doing this before the schedule is viewable you are only able to select the course from the
catalog. This is for you to be able to help the students in the course not necessarily the time or day the classes are
offered.

You must be the student’s advisor to be able to locate their UMID. To view your advisee listing you can select the
student profile from the landing page, the link is located at the bottom of the box. You can either do a copy/paste of the
UMID or enter the UMID in the field.

Advising Advisee Search

Advisee Search

Change term, search for a student, or view your advisee listing

Term

Fall Semester 2022 v

View advisee listing, or search by

@ StudentID
O Student Email

) Student Name

Student ID

View My Advisee Listing 4—”




Click on the student and continue to get to the next screen.
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Student Registration Select a Term

Select a Term

Terms Open for Planning
Spring Semester 2023

Search

® D (Name

Continue

Click on Create a New Plan

2% University of Montevallo

Select A Plan

Student - Registration -« SelectaTerm

Select A Plan

Plans you have created for this term: 0

Term: Spring Semester 2023
“You are allowed a maximum of 4 plans for this term

Create a New Plan

From here you can search the subjects by clicking in the box you can add as many subjects as you want (you can start to
type the subject and it will also start to filter them as well or select from the list). Click on Search and it will provide you

with the list of subjects and courses that are in the catalog.

University of Montevallo
Student Registration Selecta Term Select A Plan

Plan Ahead

Plan Ahead

Find Classes Created by Others

Enter Your Search Criteria
Term: Spring Semester 2023

Subject

Course Number

Keyword [

Search Clear » Advanced Search



Once you have selected the subjects or if you want to do it one at a time click on search

Student Registration Select a Term Select A Plan Plan Ahead

Plan Ahead

Created by Otners

Enter Your Search Criteria
Term: Spring Semester 2023

Subject »x English
Course Number [—

Keyword [

Search Clear » Advanced Search

This will only provide you with the list of subjects that we have in our articulation table that we currently use it will not
look at the schedule until it is viewable to everyone.
You will click on add course to add it to the Plan Ahead module for the student.
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Student - Registration Select a Term Select A Plan Plan Ahead

Plan Ahead

Find Clas:

5 Created by Others

Search Results — 191 Courses
Term: Spring Semester 2023  Subject: History, English

Title ¢ Subject Description ~  Course Number % Hours Description -8
Composition Practicum English 100 1 Individual writing instruction to comple. Add Course
Composition | English 101 3 Introduction to writing as a tool of ibera Add Gourse
Composition | English 102 3 Continued development of skills begun Add Course
Honors Composition | English 103 3 An advanced infroduction to writing as Add Course
Honors Composition II English 104 3 Continued development of advanced s Add Course
Theatre in the Mind English 180 1703 Viewing and studying plays produced b... Add Course

Once you have added all the courses to the plan you can save the plan
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Plan Ahead
Search Results — 191 Courses
Term: Spring Semester 2023 Subject; History, English
Title < Subject Description ~  Course Number % Hours Description -8
Compostion Practicum English 100 1 Individual writing instruction to comple. Add Course
Composition | Englisn 101 3 Introduction to writing as a toal of libera Add Gourse
Composition Englisn 102 3 Gontinued development of skils begun Add Gourse
Honors Gomposition | Englisn 103 3 An advanced introduction to wiiting as Add Gourse -

B3 schedule iE schedule Details [ Spring Semester 2023Untitled Plan + )
Class Schedule for Spring Semester 2023 Title Details Hour CRN Schedule Note Status Action .
sunday Monday Tuesday Wednesday Thursday Friday Saturday
gam ENG 100 1 + Pering Add |+
7am HIST 211 3 + Pérding Ada | v
NG 101 3 + Penaing Ada |
gam
CHEM 100 4 + Perding Add |+ hd
gam | Total Pianned Hours: 0
Panels ~

We have it set so that you can save up to 4 plans per student if needed the semester.



