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UNIVERSITY OF MONTEVALLO POLICIES AND PROCEDURES
GU-JC Summer College Scholars must adhere to all University of Montevallo policies 
and procedures listed in the Undergraduate Bulletin found here. 

COVID-19 POLICIES
GU-JC will follow guidelines as established by the University of Montevallo. Updated 
policies can be found here.

SUMMER COLLEGE SCHOLARS
The GU-JC Program pays tuition, books, meals, and room and board for GU-JC Summer 
Scholars. Students will enroll in one (1) university course. GU-JC Summer Scholars 
must attend all development classes, tutoring, enrichment electives, cultural field trips, 
and evening programs. GU-JC tutoring and activities will be supervised by the Academic 
Coordinator who will then engage, as appropriate, other Summer College staff.  

http://bulletin.montevallo.edu/index.php
https://www.montevallo.edu/about-um/marcomm/coronavirus-information/falconforward/2021return/
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Mission
The mission of GEAR UP Jefferson County is to empower students to become socially 
and academically prepared and motivated to pursue and succeed in post-secondary 
education by fostering a spirit of excellence through collaborative efforts, data driven 
decisions and effective communication. 

Vision
GEAR UP Jefferson County strives to assist stakeholders in gaining greater awareness 
and readiness for post-secondary education by providing impactful services through a 
spirit of equitable excellence that promotes sustainable justice in the communities we 
serve.

Increase academic performance, educational expectations, and 
preparation and participation in post-secondary education.

Increase student and family knowledge of post-secondary 
education options, preparation, and financing.                         

Increase the rate of high school graduation and participation in 
post-secondary education.

Goal 1 

Goal 2

Goal 3 
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WEEKLY RESIDENT ADVISOR MEETINGS
Each student will be placed in groups during the summer component. Students are 
required to attend weekly meetings that are scheduled with their RA. 

ABSENCES
The University expects students to attend all classes for which they are enrolled. 
Instructors may establish specific regulations governing their classes and will provide 
them to their students in the course syllabus at the beginning of each semester. (UM 
Policy 02:300 Student Class Absences) Policies must allow for a reasonable number of 
absences for these reasons:
• Illness
• Death or serious illness in the immediate family
• Instructors determine the validity of excuses and are responsible for consistent 

enforcement of their policies. Students may appeal decisions via established 
procedures for grievances concerning academic matters.

• Attendance at all classes during the summer component is mandatory. GU-JC staff 
can not excuse students from classes in which they are enrolled. 

ACADEMICS
The primary goal of GU-JC Summer College is to ensure students experience college 
life with needed supports that result in earning dual credit. If at any time you need 
additional assistance please do not hesitate to seek assistance from a staff member or 
request to speak to the associate director immediately. 

BREAKS
During morning classes, students MAY be given a break at the discretion of the 
instructor. Students should exit buildings quietly, not be excessively loud or block 
entrances, and return to class on time. 

BULLETIN BOARDS
Any announcements, schedule changes, or other updates will be displayed on the GU-
JC dry-erase board in the Hanson Residence Hall lobby. Be sure to check it regularly.

CLASS ATTENDANCE
Each student is expected to be on time and attend all classes. Students must follow 
University policies outlined in the Undergraduate Bulletin and course syllabus. 

BULLYING
Bullying and intimidation of any kind, physical, verbal, relational, cyber, sexual, and 
prejudicial is prohibited. See consequences under offenses section.
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COMPUTERS
Students are encouraged to bring computers. GU-JC is not responsible for making sure 
devices brought from home work properly on the UM network or can access the Internet. 
If you need tech support, call the UM help desk at 205-665-6512 or email helpdesk@
montevallo.edu. Neither GU-JC nor the University of Montevallo are responsible for 
any damage. Students who abuse the privilege of using a computer by accessing 
inappropriate sites or creating controversy through email or posts on social networking 
sites such as Facebook will lose this privilege. Abuse that causes individual 
embarrassment, threat or harm to any GU-JC student or staff member (particularly 
in the form of digital pictures) may result in dismissal.
GU-JC Summer Scholars will have access to computers in the labs in Morgan Hall and 
Carmichael Library. 
All rooms in the Hanson Residence Hall have wireless internet access. Rooms do 
not have functioning wired network drops. All access to the Internet is via wireless 
networking, and computers must have a wireless card to access the Internet. Wireless 
networking cards are available at Wal-Mart, Best Buy, and similar stores. Neither UM 
nor GU-JC provide wireless network cards. 

CURFEW HOURS
Curfew to be INSIDE Hanson Residence Hall is 9:30 p.m. Sunday through Wednesday 
during the summer session. Curfew to be ON YOUR OWN HALL is 10:30 p.m. Anyone 
in the lobby after 10:30 p.m. will be written up. Curfew to be IN YOUR OWN ROOM is 
11:00 p.m. Anyone not in their own room at 11:00 p.m. will be written up. There is no in 
room visitation. 

CREDIT HOUR
The University operates on the semester credit system using the standard Carnegie unit 
of 750 minutes of instruction per credit hour. Therefore, a standard one-credit course 
consists of a minimum of 750 minutes of instruction and a three-credit course 2250 
minutes of instruction, including the final exam. 

DRESS CODE
In general: All GUJC students are to dress in conservative, casual, and comfortable 
clothing. Programs staff shall have the discretion to determine the appropriate dress for 
special occasions.
Specifically:
1. Each day students must wear clothing that is appropriate for an educational setting. 
2. No hats, caps, headbands, headwear, hair curlers, sweatbands, bandannas, 

bodysuits, hair picks, combs, wallet chains, or house shoes will be worn on campus 
or while on field trips except as follows: 

• House shoes, hair curlers, sweat bands, and bandanas may be worn in the 
residence hall as appropriate.

• Sweatbands, bandanas, muscle shirts, and athletic shorts may only be worn during 
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EVENING PROGRAMS
Evening programs are designed for engagement and to build team morale. All students 
are required to attend Evening Programming events. All students are required to 
participate in evening programming events. Failure to cooperate or participate in these 
activities may result in dismissal from Summer College. 

FERPA
A person becomes a student for purposes of FERPA (Family Educational Rights and 
Privacy Act) when they are considered “in attendance” at an institution. Therefore, 
FERPA covers any current or former student that has been enrolled for at least the first 
day of classes for any term. Students that have been admitted but have never attended 
would not be covered under FERPA.

FIELD TRIPS
1. During the summer, Summer College Scholars will take several cultural enrichment, 

career and postsecondary field trips. A college tour schedule will be provided in the 
coming weeks. Students will be expected to dress and behave appropriately and to 
adhere to the following rules:

2. Be ready to leave at the designated time.
3. Dress appropriately as requested for the specific trip. Students will be asked to wear 

active periods such as outside evening programming events, and during workouts.
• Appropriate hats, visors, and sunglasses may be worn outdoors only.

3. No obscene or suggestive language with a hidden message or picture, tobacco, 
alcoholic or drug advertisements may be printed on clothing or otherwise worn.

4. All students must always wear shirts when outside of their residence hall room or 
hotel room on overnight field trips. 

5. All students must always wear bottom clothing such as shorts, jeans, khakis, skirts, 
or dresses when outside of their residence hall room or hotel room on overnight 
field trips. All bottoms must be buttoned, zipped, fastened, or closed in such a 
manner as to cover from the waist to the mid-thigh and all undergarments. Belts and 
suspenders, if worn, must be fastened as designed.

6. Student clothing should be neat and clean.
7. Appropriate undergarments must be worn and should not be visible.
8. Students are prohibited from wearing metal spiked or studded apparel, metal 

chains or accessories as well as loose jewelry that can get caught by accident or on 
purpose and cause a health or safety hazard.

9. Students are to wear clothing in the manner it is designed to be worn (i.e., clothing 
worn backwards or inside out is not allowed). No excessively tight or revealing 
clothing, such as fishnet or see-through garments, may be worn. No excessively 
baggy clothing may be worn.

10. The assigned GU-JC shirt must be worn to cultural enrichment, career and 
postsecondary field trips. 
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July 14-15 – Georgia 
July 21-22 – Alabama 

July 28-29 – Mississippi 
August 4-5 – Tennessee 

FINANCES
All expenses for a student attending Summer College are paid excluding clothing and 
toiletries. If parents select to bring students to and from campus that cost is not included; 
however, bus transportation is provided. Students may wish to bring snack money. 

FIRE ALARM
Students are required to obey all fire safety rules and to participate in any fire drill that 
may occur during the summer. Fire exits are for emergency use only. Students should 
not tamper with or play with any fire alarms. This will be considered a serious infraction.

HEALTH SERVICES
Health Services will be closed for the summer of 2022. Students must notify a member 
of the GU-JC staff of their illness. The staff member will contact the student’s parent who 
must arrange for the student to go home as soon as possible. Students are not permitted 
to remain in bed. If a student is ill and cannot participate in regular Summer College 
activities, they must go home until they are well enough to return and participate. 
Students will be responsible for making up any assignments missed. Students who are ill 
are advised to review class attendance policies and procedures on their course syllabus.

a specific Summer College shirt each day of the trip. 
4. While riding on buses or vans, speak in a moderate tone without shouting, yelling, or 

singing loudly.
5. Be aware of the schedule for the trip.
6. Remain with the group.
7. Obey all instructions by GU-JC Summer College staff and visiting hosts.
8. Behave respectfully toward the host(s) and other visitors at the trip site.

Tentative Trip Schedule: 

HOUSING
All GU-JC students will be housed in Hanson Residence Hall. Male students will reside 
on the first floor and female students will reside on the second and third floors. Students 
may not reside with anyone in which they have or are engaged in a relationship, or if 
it is perceived that they are in a relationship. Occupancy of the room is limited to the 
assigned students for the duration of the summer residential program. Residents may 
not transfer to another room. We expect students to observe established regular housing 
regulations as well as GU-JC Summer College regulations concerning study hours, quiet 
hours, and responsibility for Hanson Residence Hall furniture and equipment. Students 
may use only the showers located on their floor.
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ID CARDS
All new students will have ID cards made during the summer component. They will be 
necessary for identification as a GU-JC Summer College student, library privileges, and 
meal tickets. Returning students who have lost their ID will need to have a new one 
made through the photo lab in Carmichael Library on the bottom floor. The cost is $10.00 
payable to the Solution Center in Carmichael Library. Students must carry IDs while on 
campus for security purposes and to gain access to the cafeteria for meals.

LIBRARY
The Carmichael Library is available for use by GU-JC Summer College students during 
the summer program. In addition to books and reference materials, a computer lab is 
located on the ground floor of the library.
Students are expected to behave appropriately while in the library and will not use the 
library for socializing--regardless of what others may do. Students are responsible for all 
materials checked out. Failure to comply with these guidelines will result in loss of library 
privileges.

MEALS
All students are provided three meals daily in the Anna Irvin Dining Hall. All meals 
must be eaten in the cafeteria. NO TAKE-OUT. Please make GU-JC aware of any food 
allergies by completing medical forms. 
Meals will be served as follows:

Breakfast: 7:00 a.m. - 7:55 a.m. 
Lunch: 12:10 p.m. – 1:10 p.m.
Dinner: 4:30 p.m. – 5:55 p.m.

MEAL TICKET
The ID card will also serve as the meal ticket, which is good for a maximum of 3 meals 
per day. It may be used in the cafeteria (all you can eat). If the card is lost, report it 
immediately to the GU-JC programs office and purchase a replacement card for $10.00 
payable to the Solution Center in Carmichael Library The lost card will be invalid and 
cannot be used if later found.

Each room is furnished with a bed, desk, and chair for each student, as well as two 
closets and a sink. Hanson Residence Hall has one kitchen equipped with a microwave, 
cooking utensils, refrigerator, and sink. Students may not cook in their rooms. Washing 
machines and dryers are in the basement of Hanson Residence Hall and FREE of 
charge to students. Students will have access to the kitchen, vending machines, 
TV room, laundry room, and lobby during specified hours. All housing rules must be 
followed, view here. 

Any need for repairs should be reported to a Hanson Residence Hall staff member.

https://www.montevallo.edu/wp-content/uploads/2021/07/21residenceHandbook_ADA.pdf
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POST OFFICE/MAIL ROOM
The University of Montevallo Post Office is on the ground floor in Farmer Hall. Students 
may purchase stamps and mail letters. All mail to students should be addressed with the 
student's name in care of:  

GEAR UP Jefferson County
University of Montevallo

Station 6300 (201 Bloch Hall)
Montevallo, AL 35115

PROHIBITED PRODUCTS (Contraband)
Due to potential for abuse, ALL AEROSOL products are prohibited. Do not bring anything 
in aerosol form including hairspray, deodorant, air freshener, etc. You may bring solids, 
pumps, or roll-ons of these products. Other banned items include white-out, rubber 
cement, tobacco, vapes, illegal drugs, and drug paraphernalia.

PUBLIC DISPLAY OF AFFECTION (PDA)
Students should remember that the university campus is a public environment and 
a public facility. There is a time and place for everything, and GU-JC classrooms, 
hallways, cafeteria, and residence halls are not the place for public displays of affection. 
Students are expected to respect themselves and those around them by maintaining 
high standards regarding public displays of affections. Appropriate actions include hand-
holding and one-arm hugs, which are permitted. Inappropriate actions include but are not 
limited to public kissing, sitting in laps, laying on the couches, and being under a blanket 
with another person, face-to-face hugs, hugs from behind, and inappropriate touching.

RESIDENCE HALL SUPERVISION
There will be male and female live-in Residence Hall staff members. They will be present 
all hours that the students are scheduled to be in Hanson Residence Hall. They will 
provide general supervision, organize, and direct activities during the evening hours, 
serve as tutors during evening tutoring, and be available to students for any problems 
that might arise. 

ROOM CHECK
Housing staff & GU-JC Staff may enter a room and search if they have reason to believe 
a safety or policy violation has occurred. The residence staff and the professional 
staff hold a pass key to all rooms. Hallways will be patrolled by a security officer and 
cameras, therefore students should wear clothing in hallways (even when going to and 
from the showers) as you would to answer a door or walk to the mailbox at home.

SAFETY AND SECURITY
Each student is responsible for the safety and security of their possessions. Neither GU-
JC  nor the University are responsible for loss of personal property. Students should only 
be in designated areas. The following guidelines are important in the maintenance of 
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CAMPUS SAFETY
• Walk only in well-lit areas.
• Walk on the side of the street facing oncoming traffic.
• Do not walk alone. Always walk in groups of two (2) or more people.
• Walk near the curb and avoid walkways that pass close to shrubbery, dark 

doorways, and other places of concealment.
• Avoid walking alone in parking lots after dark. Call the UM Police Department and 

request an escort 665-6155.
• If you feel you are in danger, attract attention anyway you can. Scream and run to 

the nearest secure area.
• There are emergency call boxes placed strategically throughout campus. They are 

marked with a blue light and pressing the button will connect you directly with the 
UM Police. There are yellow call boxes near the entrances to residence halls that 
can be used for emergency calls to the UMPD as well. 

RESIDENCE HALL SAFETY
• Always lock your door when leaving your room, even if only for a minute.
• Report missing keys to your Residence Hall staff.
• Never leave wallets, purses, jewelry, laptops, or other valuables unattended.
• Never prop open exterior residence hall doors.
• Keep windows locked that are near the ground level.

SMOKING
No smoking, vaping, or use of any tobacco or nicotine products or illegal substances are 
permitted by GU-JC programs students in or outside of the residence hall or anywhere 
on campus. Actions will result in immediate dismissal. No exceptions will be made.

SUPPLIES
All supplies necessary for Summer College courses will be provided. If these are lost, 
the student will be expected to purchase their own replacement. Supplies provided must 
be brought to all classes and tutoring. 

SCHEDULE
Academic classes will be scheduled between the hours of 8:00 a.m. and 12:10 p.m. 
Development classes and seminars, and enrichment activities will be scheduled between 
1:15 p.m. and 4:30 p.m. All students are required to attend all classes and evening 
activities unless special arrangements have been made with the Associate Director.

personal safety and security:

TRANSCRIPTS
The transcript is a student’s official permanent academic record. Transcripts will be 
submitted to the student’s high school. 
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TELEPHONES
A phone is available in the Hanson Residence Hall lobby for local calls. Cell phones 
are an important part of our lives, but they are not always appropriate. Students will 
be expected to avoid using cell phones during structured activities and classes unless 
requested by the leader. 

TUTORS
GU-JC tutors are university students and/or Master tutors who provide tutoring and 
homework assistance in English, science, fine arts and social studies. Tutoring is 
available and mandatory during scheduled evening hours. Additional academic 
assistance can be scheduled as needed. Please let your professor, tutor, or a member of 
the Summer College staff know if additional academic support is required. Students can 
also prepare for ACT tests, use computers for academic and/or complete other GUJC   

VEHICLE
Students may NOT have a vehicle on campus. 

VISITATION
No visitors will be allowed in Hanson Residence Hall. Parents and guardians bringing 
clothing of supplies may leave them at the GU-JC office in Reynolds between 8:00 AM 
and 5:00 PM Monday – Thursday.  Students will have NO TIME to visit with friends 
outside GU-JC Summer College while on campus or on field trips. Please ask friends 
to visit at home during the weekend. The only people who will be allowed in Hanson 
Residence Hall are GU-JC students and staff. 
No in room visitation is allowed. GU-JC Summer Scholars students may visit with 
each other in community rooms (foyer, parlors, TV room, etc.) These areas can be 
restricted by the Associate Director if the need arises. 

WEEKENDS
Students will visit other campuses each Thursday and Friday. Tentatively students will 
return to UM by 6 pm and bus transportation will be available to return them to their 
school site (see summer pick-up schedule). Parents can pick students up from campus, 
but must communicate transportation plans by Tuesday afternoon each week. Students 
should return to campus on each Sunday between 6:00 and 7:00 p.m. Students who 
return early will not be permitted into the Hanson Residence Hall and supervision will 
NOT be available, unless the student has prior approval. No GU-JC student may 
stay in Hanson Residence Hall during the weekend because there will be no 
supervision. 
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• Bullying
• Cursing
• Harassment
• Public Display of Affection
• Classroom, Evening Programming, Mealtime, Elective, or 

Work-Study Disruptiveness
• Residence Hall Disturbances
• Disruptive Phone Usage or Presence
• Repeated tardiness/absence(s)
• Disregard for COVID-19 prevention policies

DISCIPLINARY POLICY
3 Strikes Policy
Any action or behavior that is determined to be disruptive to the program or to program 
participants as deemed by GU-JC  Summer College staff is subject to a write up and/or 
dismissal depending on the circumstance.
Behaviors or actions subject to write up and/or dismissal may include but are not limited 
to: 

After each write-up, a student must acknowledge their disruption in writing, and a parent/
guardian will be contacted. 
Once a student receives 3 disciplinary write-ups for the summer, that student will be 
dismissed from Summer College. 

Offences
1. Late for curfew without permission: Less than 30 minutes

a. First Offense – Written up and telephone call to parent
2. Late for curfew without permission: More than 30 minutes

a. Each Offense - Written up, telephone call to parents and possible dismissal from 
the program

3. Unexcused absence from campus: 
a. First Offense - Written up, telephone call to parents and possible dismissal from 
the program

4. Tardy to class or activities (1-4 minutes)
a. First Offense – verbal warning
b. Each Additional Offense - Written up and telephone call to parents

5. Tardy to class or activities (more than five minutes)
a. First Offense – verbal warning
b. Each Additional Offense - Written up and telephone call to parents and possible 
dismissal from the program

6. Late returning from break
a. First Offense – verbal warning
b. Each Additional Offense - Written up and telephone call to parents
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7. Unexcused absence from class or group program: 
a. Each Offense - Written up and telephone call to parents and possible dismissal 
from the program

8. Absence from class – See professor’s syllabus and additional consequences include:
a. First Offense - Written up and telephone call to parents and possible 
b. Each Additional Offense - Dismissal from the program

9. Unexcused absence from weekly RA Meetings
a. First Offense - Written up and telephone call to parents
b. Each Additional Offense - Written up and telephone call to parents and possible 
dismissal from the program

10. Failure to turn in assigned coursework
a. See Course Syllabus
b. Written up and telephone call to parents 

11. Failure to turn in assigned coursework
a. See Course Syllabus
b.  Written up and telephone call to parents 

12. Violation of campus boundary lines
a. First Offense - Written up and telephone call to parents
b. Each Additional Offense - Possible dismissal 

13. Riding in a vehicle without permission
a. First Offense - Written up and telephone call to parents
b. Each Additional Offense - Dismissal from the program

14. Disruptive or rude behavior (including use of profanity) – refusal to participate
a. Any Offense - Written up and telephone call to parents and Possible Dismissal

15. Bullying and intimidation is prohibited
a. First Offense - Written up and telephone call to parents and possible dismissal 
b. Second Offense - Written up and telephone call to parents

16. Sleeping in class
a. First Offense – Verbal Warning
b. Each Additional Offense - Written up and telephone call to parents

17. Leaving your assigned hall after  room check
a. First Offense - Written up and telephone call to parents
b. Second Offense - Dismissal from the program

18. Visiting the room of the opposite sex or visiting the room of a student of the same 
sex if those students have engaged in, or it is perceived they are in a relationship.

 a.First Offense - Dismissal
19. Wearing inappropriate clothing to class or wrong shirt

a. First Offense– Verbal Warning
b. Second Offense -Written up and telephone call to parents 
c. Continued Offense- Dismissal from the program

20. Using the Student Activity Center (SAC) facilities without permission
a. First Offense - Written up and telephone call to parents
b. Second Offense - Dismissal from the program
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21. Visiting the room of the opposite sex or visiting the room Permitting entry or hiding 
non-GU-JC programs members in your room

a. First Offense - Conference with parents and possible dismissal
b. Second Offense - Automatic Dismissal

22. Public Display of Affection (including but not limited to kissing, sitting in laps, laying 
on the couches together, being under blanket together, etc.)

a. First Offense - Verbal warning
b. Second Offense - Written up and telephone call to parents

23. Possession of prohibited substances (including but not limited to aerosols, white-
out, rubber cement, etc.)

a. First Offense - Confiscation (product will not be returned) and possible call to 
parent
b. Second Offense - Dismissal from the program

24. Using cell phones including text and visiting unauthorized sites during scheduled 
times (academic classes, developmental classes, electives, tutoring, field trips, 
community service, cultural enrichment, and / or evening programming).

a. First Offense -verbal warning 
b. Second Offense - Written up and telephone call to parents

DISMISSAL
The following violations will result in immediate dismissal from GU-JC Summer College 
at UM:
1. Use of alcohol.

a. Actual consumption or possession of any kind of alcohol.
b. Alcohol in your residence hall room, which was not immediately reported.
c. Alcohol in your presence anywhere on campus, which was not immediately 
reported.

2. Use of drugs.
a. Actual use or possession of any kind of illegal drug.
b. Illegal drug in your residence hall room, which was not immediately reported.
c. Illegal drugs (used or not used) in your presence anywhere on campus which was 
not immediately reported.

3. Misuse or knowledge of misuse of legal drugs or substances (i.e., aerosol sprays, 
prescription medication, etc.).Possession substance or item that is illegal for you based 
on your age including but not limited to illicit drugs, tobacco products of any kind, 
vape pens and similar devices, vape juice and similar substances, and performance-
enhancing substances.
4. Using tobacco or nicotine anywhere on campus. This includes but is not limited 
to smoking cigarettes, cigars, and, pipes (including clove, herbal, mint, tea, or other 
substances marketed as “non-tobacco” or “harmless” alternatives to tobacco), chewing 
tobacco, smokeless tobacco (AKA “dip”), and nicotine patches or gum (except where 
the patch or gum is prescribed as part of a documented smoking cessation program or 
for documented medical purposes)
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5. Sexual behavior.
a. Sexual activity of any kind with any individual in the residence hall or anywhere on 
campus or at any GU-JC event.

6. Unsafe / detrimental behavior
7. Fighting.

a. Any physical contact/fighting, which was instigated or encouraged.
b. Any physical fighting that ensued after there was an opportunity to walk away.

8. Weapons
a. Possession—on your person, in your room, or in your vehicle—of a weapon of 
any kind is prohibited, including but not limited to

i. Gun (including any and all kinds of firearms whether or not they are loaded and 
whether or not they are functional). 
ii. Knife (including any and all kinds of blades of any and all lengths and materials 
whether or not they are sharp). No live steel of any kind. 
iii. Blount instruments (including any and all batons, Billy clubs, sappers, brass 
knuckles and similar items).

b. Use, demonstration, or brandishing of any of the above weapons
9. Inappropriate transmitting of digital images that cause harm to another student or 
staff member or content of any kind that is deemed to pose a threat or safety concern.

If a student is dismissed from the program, a parent MUST pick them up immediately.




