Entering SLO Results and Plans into Anthology
When you first enter the system you will see a more watered down version of this screen

Entering Your New (FY2022) Student Learning Outcomes
1. Where the above picture shows “FY2021”, you can select your appropriate SLO planning year.
In this case you will select “FY2022”.
2. Where the above picture shows “Strategic Plan”, you will want to select “Student Learning
Outcomes”
3. You can then click “My Unit” to get to your specific academic unit.
You will then see a screen that looks like this for your specific unit already populated with SLO
information from your FY2021 SLO plan. Note that this is a change from prior years’ practice.

4. Where you see under Filter and SLO from last year” you should click, open and review.
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5. If you do not want to keep a particular, existing SLO you can simply delete the SLO after
opening, scrolling to the bottom of the screen and selecting delete in the far left hand corner.

6. You can also choose to create an SLO from scratch, by selecting “+Plan Item” shown on the
landing page for your Unit SLOs. When you click that button you will be given this set of
options:

You should always select “SLO approved jan2020”. Note that being able to create your own
new SLO is a change from prior years’ practice.

7. You can edit any one of your existing SLO’s as needed to reflect your FY2022 outcomes or you
enter information anew into the newly created SLO.
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8. You should populate the starred fields in this form with the appropriate information. Typically,
your Start and End will be prepopulated with the appropriate FY in question. Your number is
simply a number - your preferred numbering system for you SLOs. You should enter a Title that
accurately and succinctly defines the outcome in question.
9. The next 2 categories of information relate to planned changes from your last SLO Assessment
Results report (FY2021 which you will have completed right prior to entering data for your
FY2022 plan). What gets entered in the following box,
“In the previous academic year's SLO report, the following planned changes to the
program based on the analysis of the data were indicated.”
Should be the same language from the prior year’s information (FY2021) entered into a box
which is further down, near the bottom of your prior year’s SLO form. That box reads,
“What changes will be made to the program in the upcoming academic year to
improve or further improve student learning based on the analysis of the data?”
You can simply copy and paste that information from your FY2021 completed SLO Assessment.
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10. You will not be entering any information into the next box for your FY2022 SLO Plan, which
reads,
“Were the planned changes from the previous academic year's report successfully
implemented as indicated?”

11. You should then enter appropriate information into the next 4 boxes which read
“Student Learning Outcome Description”
“Describe the assessment of the Student Learning Outcome”

Do not enter any information into the next 3 boxes. You have now completed the required data
entry for this new (FY2022) Student learning outcome. Save this outcome by scrolling to the bottom
of the screen and clicking “Done.”
You will be redirected to your main SLO FY2022 screen. You can select the next SLO item or add a
new Plan Item as shown above.
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Entering Your Results for Last Year’s (FY2021) Student Learning Outcomes
When you first enter the system you will see a more watered down version of this screen

1. Where the above picture shows “FY2021”, you can select your appropriate SLO planning year.
In this case you will select “FY2021”. In other words FY2021 should be your default, but be sure.
2. Where the above picture shows “Strategic Plan”, you will want to select “Student Learning
Outcomes”
3. You can then click “My Unit” to get to your specific academic unit.
You will then see a screen that looks like this for your specific unit already populated with SLO
information from your FY2021 SLO plan.

1. Click on your first SLO. You will see the following screen.
The first 4 boxes should already be populated: Number, Start, End, Title.
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2. The next box should be populated with information from your FY2020 SLO assessment report. If
this box is not already populated you should go to your FY2020 SLO assessment report which is
still in Anthology. You should then copy information from the box at the bottom of each Goals
screen that reads,
“What changes will be made to the program in the upcoming academic year to
improve or further improve student learning based on the analysis of the
data?”
for each of your Goals in FY2020 plan onto a word document. So, if you have 5 goals you could
have up to 5 different entries that you would have copied onto a word document.
Go back to your FY2021 SLO page and continue by copying one of the entries into the box in the
above picture that reads,
“In the previous academic year's SLO report, the following planned changes to the
program based on the analysis of the data were indicated.”
3. You should then enter appropriate information related to that previous year’s information into
the next box which reads,
“Were the planned changes from the previous academic year's report successfully
implemented as indicated?”
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4. The next 2 boxes should be already populated with information on your FY2021 SLOs that you
previously entered in Spring 2020. That is when your new outcomes for FY2021 were initially
determined.

“Student Learning Outcome Description”
Already populated.
“Describe the assessment of the Student Learning Outcome.”
Already populated.
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5. The next 3 boxes relate specifically to actual performance (results) on the learning outcomes
having been described.

“What does the data from the current academic year tell you about student learning?”
This should be populated with a fairly detailed description and then analysis of your assessment
results. Do your results indicate that your program met the targets initially established? Why
do you fathom that the targets were met or nor met? Even if targets were met generally, are
there any areas of concern suggested by your results.

“What changes will be made to the program in the upcoming academic year to
improve or further improve student learning based on the analysis of the data?”
If you did not meet your targets, this box should definitely be populated with information
regarding what you intend to do to meet your targets in subsequent years. These steps to be
taken should be clearly delineated. If there are other concerns, even if targets are met, this
box can also be populated.
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“Will assessment of this particular Student Learning Outcome continue in the
upcoming academic year?”
If you did not meet your targets, it is strongly recommended that you indicate, “yes,” you will
assess this outcome in the upcoming academic year.
6. Do not forget to click “Done” after you have entered your results, and then use appropriate
navigation to add your results for the your next SLO goal.
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