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SCHEDULE OF KEY EVENTS  
 
 

      

 May 18, 2018    RFP Issued     

      
 June 08, 2018    3:00 PM Proposals Due     

      

 June 13, 2018    Notice of Potential Oral Presentations     

      

 June 18‐21, 2018    Potential Oral Presentations      

      

 June 29, 2018    Award Announcement     

      

 July 30, 2018    Work to Begin     

      

 January 20, 2019    Audit Reports Issued     
 
    
  
 
 
 

The University of Montevallo reserves the right to change the RFP schedule. Should this happen, 
an addenda will be sent to audit firms proposal mailing list, as well as posted on our website. 

 
If an emergency or unanticipated event interrupts normal University processes to cause the 
postponement of the scheduled Proposal opening or the issuance of an addenda, the University 
Representative will issue, in writing, to all responding audit firms, the new timeline and process. 

 

 
SUBMIT PROPOSALS TO: 

 
Purchasing 

75 College Drive, Station 6012 
University of Montevallo 

Montevallo, Alabama 35115 
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UNIVERSITY INFORMATION  
 

Established in 1896, the University is a public liberal arts institution.  Unique to higher education in 
Alabama, the University has a legislatively-mandated mission to “provide to students from 
throughout the state an affordable, geographically accessible, ‘small college’ public higher education 
experience of high quality, with a strong emphasis on undergraduate liberal studies and with 
professional programs supported by a broad base of arts and sciences, designed for their intellectual 
and personal growth in the pursuit of meaningful employment and responsible, informed 
citizenship.”  In response to its mission, the University, located in the center of the State of Alabama 
(“Alabama”) on a 160-acre campus, currently enrolls approximately 3,000 students, primarily from 
within the state, including a small number of out-of-state and international students. 

Famous for its red brick streets and paths, the 160-acre main campus has more than 40 buildings 
surrounded by lawns, groves, and flower beds. The central portion of the campus is a National Historic 
District with two antebellum structures, including the 1823 Edmund King House. The Olmstead 
Brothers -- landscape architects famous for designing New York's Central Park, Atlanta's Ponce de 
Leon Avenue parks, and the grounds of the Biltmore Estate near Asheville, North Carolina -- also 
developed the first plan for the Montevallo campus. Their basic design ideas are still followed. 

 
The University of Montevallo educates the student as a whole person. We believe that a great deal 
of education and other important social and physical development takes place outside of the 
classroom. 
 
The University has consistently been recognized in the U.S. News and World Report’s Best 
Colleges; in 2017 it ranked as the 13th top public university and 13th best school value in the South 
in its division. Noted for its academic reputation, small class size and esteemed faculty, the 
University takes great pride in its extraordinary value.  The University’s pursuit of quality is further 
demonstrated by its accreditation by the Commission on Colleges of the Southern Association of 
Colleges and Schools and its commitment to attain national accreditation in undergraduate programs 
where such recognition is available and appropriate. 

The Audit Firm we choose to provide the audit services as described on the following pages and 
the individuals assigned to the engagement by that Audit Firm, must have significant experience 
in the higher education industry in order to provide us with constructive comments on the 
financial processes and internal controls within our business cycles.  The University is committed 
to forming a partnership with an Audit Firm who truly understands the small college campus 
marketplace, who has demonstrated an outstanding level of service and performance, and who has 
sufficient resources, financial stability and experience. It is essential that the requested services be of 
the highest quality possible and that the program be managed with maximum sensitivity to the 
needs and concerns of our students, faculty and staff. 
 
Following are financial highlights of Fiscal years 2017 and 2016.  Access to digital copies of the full 
year audits may be requested by sending an email to businessaffairs@montevallo.edu. 
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Financial Highlights Fiscal years 2017 and 2016  
Condensed Statements of Net Position 

 
 
Condensed Statements of Revenues, Expenses, and Changes in Net Position 

 

(in thousands) 2017 2016

Assets
Current 37,264$         38,595$         
Noncurrent 31,821 13,571
Capital assets, net 60,767 53,046

Total assets 129,852 105,212

Deferred outflows 9,860 7,840

Total assets and deferred outflows 139,712$       113,052$       

Liabilities
Current 22,486$         19,857$         
Noncurrent 96,064 66,968

Total liabilities 118,550 86,825

Deferred inflows 1,152 225

Total liabilities and deferred inflows 119,702 87,050

Net position
Net Investment in capital assets 28,336 28,107
Restricted, nonexpendable - endowment 2,139 2,139
Restricted, expendable 6,960 4,498
Unrestricted (17,425) (8,742)

Total net position 20,010 26,002

Total liabilities, deferred inflows and net position 139,712$       113,052$       

(in thousands) 2017 2016

Operating revenues
Student tuition and fees, net 21,055$         22,450$         
Grants and contracts 7,346 9,160
Auxiliary 9,271 9,167
Other 1,307 1,629

38,979 42,406

Operating expenses
Educational and general 62,685 61,476
Auxiliary enterprises 4,739 4,622
Other 29 151

67,453 66,249

Operating loss (28,474) (23,843)

Nonoperating revenues
State educational appropriations 18,703 18,016
Federal grants 4,246 4,395
Other, net (1,673) (948)

Net nonoperating revenues 21,276 21,463

Capital activities 1,206 1,684

Decrease in net position (5,992) (696)

Net position
Beginning of year 26,002 26,698

End of year 20,010$         26,002$         
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SCOPE OF AUDIT SERVICES  

1. Annual audit of the University financial statements for the fiscal year ending September 30, together 
with Report of Independent Auditors, in accordance with auditing standards generally accepted in 
the United States of America and the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States.  

2. Annual audit of Expenditure of Federal Awards for the fiscal year ending September 30 in 
accordance with Government Auditing Standards and the audit requirements of Title 2 U.S. Code of 
Federal Regulations Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (Uniform Guidance).  As part of this audit, the Audit Firm is 
expected to perform testing requirements for the University’s compliance with the Graham-Leach-
Bliley Act (GLBA) information security safeguards. 

3. Completion of auditor sections of the Data Collection Form for Reporting on Audits of States, local 
Governments and Non-Profit Organizations.  

4. National Collegiate Athletic Association (“NCAA”) audit in accordance with NCAA Bylaw 6.2.3.1 
and the Division II Agreed-Upon-Procedures for the fiscal year ending September 30, 2018.   

5. The Audit Firm shall make a presentation of the audit findings and reports to the University’s 
governing Board at a regularly scheduled meeting as soon as practicable following issuance of the 
University audit reports.  

6. The University Board may from time to time issue new revenue bonds, refund existing revenues 
bonds or issue other financial or debt instruments where inclusion of financial statements in the 
offering documents is prudent and desirable.  In these cases, the Audit Firm shall cooperate in all 
respects to facilitate inclusion of the financial statements and not place an undue burden, demand or 
restriction in incorporating the financial statements in these documents.  The Audit Firm shall be 
given the opportunity to review these documents prior to issuance to correct misstatements or 
factual errors in these documents with respect what is stated in the financial statements.  A 
reasonable fee may be negotiated with the Audit Firm for this service.  

7. It is anticipated that a single audit contract will be awarded for all audit services, however, we 
reserve the right to configure the contract in whatever way is in the best interest of the University.  A 
firm may bid on individual components rather than the entire scope.   

8. The Audit Firm may be engaged to provide additional specific auditing and consulting services, 
provided these services do not create a conflict with the respect to performing the University 
Financial audits.  The scope of work and associated fees will be negotiated separately for additional 
services agreed upon.   
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PREPARATION & SUBMISSION OF RFP  

1. Proposal will be received for items specified herein or attached hereto under the terms and 
conditions of this Request for Proposal (RFP). 

 
2. In order to be considered, three (3) copies (one original and two copies) of each proposal, 

under seal, must be delivered to: 
 

Purchasing 
75 College Drive, Station 6012 

University of Montevallo 
Montevallo AL 35115 

 

no later than 3:00PM CST on June 8, 2018.  At this time, proposals will be opened for the sole 
purpose of recording the names of Audit Firms. It is the Audit Firm’s responsibility to assure 
the RFP is delivered so as to ensure timely receipt by the Purchasing Office. Proposals or 
unsolicited amendments to proposals arriving after the closing time and date will not be 
considered. Electronically transmitted proposals will NOT be accepted.   

 
3. Proposals must be made in the official name of the Audit Firm or individual under which 

business is conducted (showing official business address) and must be signed by a person duly 
authorized to legally bind the person, partnership company, or corporation submitting the 
proposal. A corporation must indicate place and date of incorporation. A representative or 
distributor responding to the RFP in the name of a principal should give the name of the Audit 
Firm to which an order should be issued in the event of an award. The signature must be 
notarized. 

 
4. Proposals must include all applicable requested information and meet all specification 

requirements. If significant errors are found in the proposal, or if the proposal fails materially to 
conform to the requirements of the RFP, the proposal will be rejected.  

 
5. Proposals are to be valid for at least 120 days following the closing date for this RFP. This 

period may be extended by written mutual agreement between Audit Firm and the University 
of Montevallo. 

 
6. Proposals are to be prepared simply and in a manner designed to provide the University with a 

straightforward presentation of the Audit Firm’s capability to satisfy the requirements of RFP. 
 

7. Audit Firms should discuss what procedures or approach will be taken to ensure a smooth 
and effective transition from the current auditors, time involved, requirement for access to 
work papers and cooperation with predecessor auditors.   

 

8. Audit Firms are encouraged to submit any additional information or comments they wish 
considered. This additional information should be included as a separate appendix to the 
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proposal. 
 

9. Any explanation desired by an Audit Firm regarding the meaning or interpretation of the 
RFP, attachments, specifications, etc., must be requested in writing. Any information given 
to an Audit Firm concerning the RFP will be furnished to all firms as an addendum to the 
RFP, if such information is necessary to Audit Firms in submitting offers on the RFP, or if 
the lack of such information would be prejudicial to uninformed firms. 
 

10. After award of the contract, all proposals will be open for public inspection. Trade secrets, test 
data, financial data, and similar proprietary information will, to the extent provided by law, 
remain confidential, provided such material is so marked. However, net cost information will 
not be considered confidential. 

 
11. The Audit Firm must bear all costs associated with the preparation and submission of the proposal 

and of any visit to the University. 
 
12. Audit Firms must, upon request of the University, furnish satisfactory evidence of their ability 

to provide services in accordance with the terms and conditions of this RFP. The Audit Firm 
must satisfy the University that it is able to meet the conditions of the agreement without 
subletting the service in whole or in part. 

 
13. Each Audit Firm shall fully acquaint itself with conditions relating to scope and restrictions 

attending the execution of the work under this RFP. The failure or omission of an Audit Firm 
to acquaint itself with existing conditions shall in no way relieve the Audit Firm of any 
obligation with respect to this RFP or to the contract. 

 
14. Proposals submitted prior to the RFP opening date will be held in the Purchasing office. No 

proposals will be opened prior to the opening date. 
 
15. A contract shall be awarded to the Audit Firm whose proposal is determined to be most 

advantageous to the University. The University is not bound and will not accept any proposal 
based on price alone, but will make an award based on the evaluation factors set forth herein. 
The University further reserves the right to reject any and all proposals, to waive any 
informality in proposals, and unless otherwise specified by the offer, to accept any item in any 
proposal. The University will be the sole judge as to whether the Audit Firm's proposal has or 
has not satisfactorily met the requirements of this RFP. 

 

16. Prior to the deadline, a submitted proposal may be withdrawn by written notice to the 
University Purchasing Office. Written requests to withdraw must be signed by an authorized 
person on behalf of the Audit Firm and shall not reveal the amount of the proposal. A 
withdrawn proposal may be resubmitted prior to the deadline. All resubmitted proposals must 
fully comply with the RFP. The University will only consider the latest version of the proposal. 

 
17. Audit Firms are cautioned that the University is not obligated to ask for, or accept after the closing 

date for receipt of proposals, data which is essential for a complete and thorough evaluation of 
the proposal. The University may award a contract based on initial proposals received without 
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the discussion of such proposals. Accordingly, each initial proposal should be submitted on the 
most favorable and complete operating and technical terms possible. 

 
18. In case of any doubt or differences of opinion as to the items to be furnished hereunder, the 

decision of the University shall be final and binding on both parties. 
 
19. In comparing the RFP's and awarding the contract, the University may consider such factors as 

relative quality and adaptability of supplies or services, the Audit Firm’s financial responsibility, 
skill, experience, record of integrity, marketing and customer service plans, the time of delivery 
or performance offered, information gained from reference checks, interviews of Audit Firm’s 
personnel and management, and any other element or factor in addition to that of the proposal 
price which would affect the final cost to the University and whether the Audit Firm had 
complied with the specifications. 

 
20. In submitting a proposal, the Audit Firm agrees not to use the results there from as a part of 

any commercial advertising. 
 
21. The University reserves the right to reject all or any part of your proposal and to award the 

contract to other than the low Audit Firm. 
 
22. All prices and notations must be printed in ink or type written. No erasures permitted. Errors 

may be crossed out and corrections printed in ink or typewritten adjacent, and must be initialed in 
ink by person signing RFP. The fee proposal should be submitted in a separate sealed 
envelope and should not include the proposed fee amount on outside of envelope.  

 
23. All Audit Firms must complete a State of Alabama Disclosure (Exhibit 1) and return it with 

their RFP. Further, all firms must disclose the name of any University employee(s) who owns, 
directly or indirectly, at least 1% interest in the firm or any of its branches. Proposals by 
University employees will only be accepted in accordance with Alabama Code 36-25-11. 

 

LIMITATION OF LIABILITY  
 
 

1. The Audit Firm, without exception, shall indemnify and save harmless the University and its 
employees from liability of any nature or kind, including cost and expenses for or on account of 
any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the 
performance of the contract, including its use by the University. If the Audit Firm uses any design, 
device, or materials covered by letters, patent or copyright, it is mutually agreed and understood 
without exception that the proposal prices shall include all royalties or cost arising from the use of 
such design, device, or materials in any way involved in the work. 

 
2. The Audit Firm shall save and hold the University harmless from actions or claims against the 

University which may arise in connection with the scope of work specified herein and for sale of 
products or for performance or failure to perform of any service under this contract or for any/all 
injuries or death or property damage resulting or arising from the operation by the Audit Firm of 
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any vehicles or arising or resulting on or adjacent to the University premises. 
 
3. The University will not enter into a contract which contains a clause requiring the University to 

indemnify or hold harmless any party. Any exception will be limited to the terms and limits of the 
University's general liability insurance coverage or an Alabama Board of Adjustments ruling. 

 
4. The University will not enter into any contract which contains a clause limiting its remedies against 

any party. Any exception will be only to the extent permitted by Alabama law. 
 
5. Notwithstanding anything in these conditions or other applicable conditions to the contrary, any 

provision(s) will not apply to the extent it is (they are) finally determined by a court of competent 
jurisdiction, including appellate review if pursued, to violate the laws or constitution of the State of 
Alabama. Such determination shall not affect the validity of the remainder of the contract. 

 
6. Any contract resulting from this solicitation shall be governed in all respects by the laws of the State 

of Alabama and any litigation with respect thereto shall be brought in the courts of the State of 
Alabama. 

 

 

CODE OF CONDUCT & FAIR COMPETITION  
 

1. It is the responsibility of the Audit Firm to notify the University of Montevallo Representatives 
in writing of any possible conflict of interest as set forth below. The University will investigate 
the matter and determine if an actual conflict of interest exists. 

 

2. A conflict of interest arises when a University employee, officer or agent involved in the RFP 
process or contract has a financial or any other interest in the Audit Firm. If a conflict of interest 
exists, the Audit Firm may not submit a proposal. 

 

3. University employees, officers and agents may neither solicit nor accept gratuities, favors, or 
anything of monetary value from firms, vendors, contractors, or parties to sub- agreements. Any 
such actions must be reported to the University representatives immediately. 

 

4. The University reserves the right to cancel the award if, in its sole discretion, it determines that 
any interest disclosed from any source could give the appearance of a conflict or cause 
speculation as to the objectivity of the program to be developed by the Audit Firm. The 
University’s determination regarding any questions of conflict of interest shall be final. 

 

5. By submitting their proposals, all Audit Firms certify their proposals are made without collusion 
or fraud and that they have not offered or received any kickbacks or inducements from any other 
Audit Firm or University employee in connection with their proposal. 
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COMPLIANCE WITH FEDERAL, STATE & LOCAL LAWS  

1. When awarded, this proposal is subject to provisions of Title 7 of the Civil Rights Act of 1964 and 
parts II, III, and IV of the Executive Order 11246, dated September 4, 1965. In connection with the 
execution of the contract, the Audit Firm shall not discriminate against any employee or applicant for 
employment because of race, religion, age, color, gender, veteran status, national origin, or 
disability. The Audit Firm shall take affirmative action to ensure that applicants are employed, and 
that employees are treated during their employment without regard to their race, religion, color, 
gender, age, national origin, veteran status or disability. Such action shall include, but not be limited 
to, the following: employment, promotion, demotion or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and all other terms 
and conditions of employment. 

 
2. The Audit Firm agrees it will not discriminate against any employee or applicant because of physical 

or mental disabilities, as required by federal law-Rehab. Act. Public Law 93-112 of 9/26/73; 
Affirmative Action Clause, Section 741.3; and Americans with Disabilities Act, Public Law 101-
336, 7/26/90. 

 
3. The University of Montevallo is an EEOC/Affirmative Action Employer. The University does not 

discriminate on the basis of gender in the education programs and activities which it will operate, 
pursuant to the requirements of Title IX of the Education Amendments of 1972, Pub. Law 92-318. 
The University conforms to all applicable rules, regulations and relevant orders of the Secretary of 
Labor. Affirmative action clauses and supporting regulations are incorporated by reference. 41 
C.F.R. Sections 60-250.22, 60-741.22. 

 
4. Federal, state, county, and local laws, ordinances, rules, and regulations that in any manner affect 

the items covered herein apply. Lack of knowledge by the Audit Firm will in no way be a cause 
for relief from responsibility. This shall include obtaining all appropriate licenses and permits 
necessary, if applicable. 

 
5. It shall be the Audit Firm's responsibility to ensure that its employees are legally qualified to engage 

in work in the United States and that the Audit Firm's employment practices are in full compliance 
with prevailing laws, including applicable regulations of the Immigration and Naturalization 
Service. 

 
6. The Audit Firm shall provide all federal, state and local licenses and permits necessary at the time 

this contract is executed, covering the service the Audit Firm provides to the University. The Audit 
Firm shall pay all applicable permits, licenses, excise and retail sales and other taxes and all fees for 
approvals and renewals thereof required; give all notices; and comply with all laws, ordinances, 
rules, and regulations of the City of Montevallo, Shelby County, and the State of Alabama. 

 

7. The University is exempt from Alabama State and local sales or use taxes. All costs associated with 
the proposal must be stated in U.S currency. 
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INSURANCE REQUIREMENTS  
 
 
1. Certificate of Insurance: The successful Audit Firm shall file with the Purchasing Office, prior 

to commencing work, an appropriate certificate(s) of insurance, in duplicate, evidencing 
compliance with the insurance requirements contained in the proposal specifications.  

 
2. Additional Insured:  The certificate of insurance shall name the University of Montevallo, its 

Board, employees, and agents as an additional insured under the required requirements of these 
specifications. 

 
3. Insurance Requirement: The successful Audit Firm who provides products and services to the 

University of Montevallo shall obtain and keep in force, at firm’s expense, during the terms of the 
resulting contract: 

 
a. Comprehensive General Liability, Bodily Injury, and Property Damage Liability insurance 

in the combined single limit of not less than $1,500,000, including but not limited to coverage 
for General Liability, Personal Injury Liability and Property Damage Liability, Blanket 
Contractual Liability and Products Liability, covering only the operations and activities of 
contractor under this agreement. 

 
b. Automobile liability insurance in the minimum limits of $1,000,000 combined single limit 

injury to, or death of, any one person, for each accident or occurrence. 
 

c. Personal property insurance for replacement cost covering damage to University property 
during the installation, operation, maintenance and/or removal of equipment. University 
will be an additional insured under contractor's property insurance. 

 
d. Workers Compensation Insurance including employer's liability coverage. 

 
e. Employee Dishonesty Bond (Blanket) at $100,000 minimum limit. 

 
4. The certificate of insurance shall state that the Audit Firm agrees to waive subrogation against the 

University of Montevallo, its officers, employees, and elected representatives for injuries, including 
death, property damage, or any other loss to the extent same may be covered by the proceeds of 
insurance, including the deductible portions thereof. Certificates of insurance shall evidence the 
waivers of subrogation. 

 
5. The Audit Firm shall notify the University of any cancellation, change or non-renewal of such 

policies within thirty days of such action. Such action shall provide the University with cause to 
terminate the contract. 

 



12  

COMPLIANCE WITH UNIVERSITY POLICY  

The Audit Firm shall ensure that all employees and contractors conduct themselves in accordance 
with University standards and all applicable policies while performing services on University 
premises. The University reserves the right to request that any employees engaged in inappropriate 
behavior be asked to leave the premises for the duration of the project. 

Diversity:  

1. It is the policy of the University of Montevallo to promote and increase the participation of 
minority-owned business enterprises.  

a. Is the ownership of the Audit Firm (specify all that apply): 
i. American Indian or Alaskan Native 

ii. Asian or Pacific Islander 
iii. Black (African American) 
iv. Hispanic 
v. Non-Minority Woman 

vi. Woman Owned 
vii. Male Owned 

viii. Disabled Veteran Owned 
ix. Veteran Owned 
x. Disabled Owned 

xi. Other (please specify) 
 

2. Are the owner(s) of Audit Firm United States citizens?  
3. Has Audit Firm ever been certified as an MBE by any agency?  If so, please provide a copy of 

the certification.  
4. Please submit Audit Firm’s own diversity program and reporting system used to track 

expenditures by ownership category, if applicable.  
 

Data Privacy and Security: 
 

Data Privacy. "Personal Information" means information provided to the Audit Firm by or at the 
direction of the University, or to which access was provided to the Audit Firm by, or at the 
direction of  the University, in the course of Audit Firm's performance under this Agreement 
that:  (1) identifies or can be used to identify an individual (including, without limitation, names, 
signatures, addresses, telephone numbers, e-mail addresses and other unique identifiers); or, (2) 
can be used to authenticate an individual (including, without limitation, employee identification 
numbers, government-issued  identification numbers, passwords or PINs, financial account 
numbers, credit report information, biometric or health data, answers to  security questions and 
other personal identifiers. 
 
Data Security. Audit Firm represents and warrants that Audit Firm will maintain compliance with 
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the SSAE 16 standards and shall undertake any audits and risk assessments University deems 
necessary to maintain compliance with SSAE16. 
 
The Audit Firm represents and warrants that its collection of, access to, use, storage, disposal and 
disclosure of Personal Information complies with all applicable federal and state privacy and data 
protection laws.  Including without limitation to, the Gramm-Leach-Bliley Act ("GLBA"); the 
Health Information Portability and Accountability Act ("HIPAA"); the Family Educational Rights 
and Privacy Act ("FERPA") of 1974 (20 U.S.C.1232g), and the FTC’s Red Flag Rules and any 
applicable federal or state laws, as amended, together with regulations promulgated thereunder. 

EVALUATION & AWARD  

A contract shall be awarded to the firm whose proposal is determined to be most advantageous to the 
University. The University is not bound and will not accept any proposal based on price alone, but 
will make an award based on the evaluation factors set forth herein. The University further reserves 
the right to reject any and all proposals, to waive any informality in proposals, and unless otherwise 
specified by the offer, to accept any item in any proposal. The University will be the sole judge as to 
whether the Audit Firm's proposal has or has not satisfactorily met the requirements of this RFP. 

 
In awarding the contract, the University will consider a number of factors in combination in 
evaluating the proposals submitted. Factors will include, but not be limited to the following, 
which are not listed in order of importance: 
 

1. Qualification of Audit Firm 
2. Relevant Experience of Audit Firm 
3. Audit Approach/Philosophy  
4. Qualifications of staff 
5. Transition Plan 
6. References/Depth of Client Base 
7. Fee Evaluation 

 
Failure to provide any of the requested information may be 

grounds of rejection of your proposal. 
 

The University of Montevallo will issue an Award Letter once a selection has been made. All 
materials submitted in response to this RFP become the property of the University. Selection or 
rejection of a response does not affect this right. 

 
The University may consult references familiar with the Audit Firm regarding its prior audit 
services, financial resources, reputation, performance, or other matters. Submission of a proposal 
shall constitute permission for the University to make such inquiries and authorization to third 
parties to respond thereto. 

 
The University may elect to initiate contract negotiations with one or more Audit Firms 
including negotiation of costs/price(s) and any other issues or terms and conditions, including 
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modifying any requirement in the RFP. The option of whether or not to initiate contract 
negotiations rests solely with the University. No Audit Firm shall have any rights against the 
University arising from such negotiations. The Audit Firms will be responsible for their travel 
and per diem expenses, required for any presentations, discussions, and/or negotiations. 

 
As a result of the selection of an Audit Firm to provide audit services to the University, the 
University is neither endorsing nor suggesting that the Audit Firm’s services are the best or 
only solution.  The Audit Firm agrees to make no reference to the University in any literature, 
promotional material, brochures, sales presentation or the like without the express written 
consent of the University. 

SPECIFIC PROPOSAL CONTENTS  
 

It is the intent of the university to establish a three-year relationship with this proposal process with 
the possibility of negotiating additional 3-year terms; however, this relationship will be subjected to 
the Audit Firm’s satisfactory performance.  
 
In preparing your response to this request, please try and limit your written proposal to thirty (30) 
pages or fewer, including all supplemental materials.   Your proposal should include the following 
information:  
 
1. A brief history of your Audit Firm and its local office.  
2. A discussion of your Audit Firm’s higher education practice, including a specific description of 

your local practice.  
3. Discuss the Audit Firm’s independence with respect to the University.  
4. A statement of your understanding of the work, description of the audit approach, and 

illustrations of procedures to be employed.  
5. Discuss what procedures or approach of your Audit Firm to ensure a smooth and effective 

transition from the current auditors, time involved, their requirement for access to work papers 
and cooperation with predecessor auditors.  

6. The approximate dates and length of time of the audits, including planning procedures, interim 
fieldwork, and final fieldwork.  

7. If a firm is only bidding on select components, the firm shall include language clearly indicating 
their intent and explanation for not bidding on the entire scope. 

8. A list of higher education and non-profit organizations audited by your Audit Firm, including the 
name and phone number of a person within each of those organizations whom we may contact.  

9. A discussion of your Audit Firm’s experience with audits in accordance with OMB Uniform 
Guidance, NCAA Agreed-Upon-Procedures, Data Governance, and Governmental Auditing 
Standards.  

10. Resumes of key personnel (Partner, Manager, and Senior or Supervising Accountant) who would 
be assigned to the engagement team and their relevant higher education and non-profit 
experience.  Please also discuss commitments you will make to staff continuity, including your 
staff turnover experience in the last three years.  

11. Discuss the ways in which you might engage as a partner with the University outside of the audit 
work while maintaining independence as an auditor.  
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12. The results of external quality control reviews.  
13. Provide information to demonstrate compliance and acceptance of terms and required 

information outlined in this document. 
14. Summarize your discussion by describing how and why your Audit Firm is different from your 

competitors and why our selection of your Audit Firm would be optimal for the University.  
15. Provide a minimum of three (3) references from projects similar to University proposal 

requirements, including contact person’ names, mailing addresses, telephone and fax numbers, 
and email addresses.   

16. Fee proposal, including estimated hours and billing rates by level of staff, and anticipated 
expenses for the audit services for the three fiscal-year period ending September 30, 2020.  Fees 
for each service should be presented separately, see Exhibit 2 for format.  Please specify how you 
would handle the one-time costs associated with an initial engagement. NOTE:  The fee 
proposal should be submitted in a separate sealed envelope and should not include the 
proposed fee amount on outside of envelope.  

 
Formal questions regarding this proposal should be emailed to University Purchasing Manager, BJ 
Posey at purchasing@montevallo.edu .   
 
An oral presentation to Management and the Auditor Selection Committee may be requested in order 
to obtain additional information and evaluate prospective Audit Firms.  
 
Proposal Evaluation:  
 
The Auditor Selection Committee will evaluate your written proposal and oral presentation.  The 
University reserves the right to request additional information or clarification, or to negotiate with 
one, any or all of those Audit Firms responding to this request.  The University also reserves the 
right to modify or alter any of the requirements herein; notice of any material changes will be 
transmitted to all Audit Firms.  Lastly, this request does not obligate the University to make any 
award, nor to accept or to contract for any expressed or implied services.  
 
The appointment of an Audit Firm will be based on financial and professional considerations.   
 

While we prefer to engage a single firm for all requested services, the University reserves the 
right to engage separate firms to address its audit requirements. 

 
It is our intention to evaluate the responses to this request and select an Audit Firm on or before June 
29, 2018.  
 
Sincerely,  
 
 
Mary Ellen Heuton 
Vice President Business Affairs and Treasurer 
 
 
 



Vendor Disclosure Statement Information and Instructions  

Act 2001-955 requires the disclosure statement to be completed and filed with all proposals, bids, contracts, or 
grant proposals to the State of Alabama in excess of $5,000. The disclosure statement is not required for 
contracts for gas, water, and electric services where no competition exits, or where rates are fixed by law or 
ordinance. In circumstances where a contract is awarded by competitive bid, the disclosure statement shall be 
required only from the person receiving the contract and shall be submitted within ten (10) days of the award. 

A copy of the disclosure statement shall be filed with the awarding entity and the Department of Examiners of 
Public Accounts and if it pertains to a state contract, a copy shall be submitted to the Contract Review 
Permanent Legislative Oversight Committee. The address for the Department of Examiners of Public Accounts 
is as follows: 50 N. Ripley Street, Room 3201, Montgomery, Alabama 36130-2101. If the disclosure statement 
is filed with a contract, the awarding entity should include a copy with the contract when it is presented to the 
Contract Review Permanent Legislative Oversight Committee. 

The State of Alabama shall not enter into any contract or appropriate any public funds with any person who 
refuses to provide information required by Act 2001-955. 

Pursuant to Act 2001-955, any person who knowingly provides misleading or incorrect information on the 
disclosure statement shall be subject to a civil penalty of ten percent (10%) of the amount of the transaction, not 
to exceed $10,000.00. Also, the contract or grant shall be voidable by the awarding entity. 

Definitions as Provided in Act 2001-955 

Family Member of a Public Employee - The spouse or a dependent of the public employee. 

Family Member of a Public Official - The spouse, a dependent, an adult child and his or her spouse, a parent, 
a spouse's parents, a sibling and his or her spouse, of the public official. 

Family Relationship - A person has a family relationship with a public official or public employee if the person 
is a family member of the public official or public employee. 

Person - An individual, firm, partnership, association, joint venture, cooperative, or corporation, or any other 
group or combination acting in concert. 

Public Official and Public Employee - These terms shall have the same meanings ascribed to them in 
Sections 36-25-1(23) and 36-25-1(24), Code of Alabama 1975, (see below) except for the purposes of the 
disclosure requirements of this act, the terms shall only include persons in a position to influence the awarding 
of a grant or contract who are affiliated with the awarding entity. Notwithstanding the foregoing, these terms 
shall also include the Governor, Lieutenant Governor, members of the cabinet of the Governor, and members of 
the Legislature. 

Section 36-25-1(23), Code of Alabama 1975, defines a public employee as any person employed at the state, 
county or municipal level of government or their instrumentalities, including governmental corporations and 
authorities, but excluding employees of hospitals or other health care corporations including contract employees 
of those hospitals or other health care corporations, who is paid in whole or in part from state, county, or 
municipal funds. For purposes of this chapter, a public employee does not include a person employed on a part-
time basis whose employment is limited to providing professional services other than lobbying, the 
compensation for which constitutes less than 50 percent of the part-time employee's income. 

Section 36-25-1(24), Code of Alabama 1975, defines a public official as any person elected to public office, 
whether or not that person has taken office, by the vote of the people at state, county, or municipal level of 
government or their instrumentalities, including governmental corporations, and any person appointed to a 
position at the state, county, or municipal level of government or their instrumentalities, including governmental 
corporations. For purposes of this chapter, a public official includes the chairs and vice-chairs or the equivalent 
offices of each state political party as defined in Section 17-16-2, Code of Alabama 1975. 

Instructions 

Complete all lines as indicated. If an item does not apply, denote N/A (not applicable). If you cannot include 
required information in the space provided, attach additional sheets as necessary. 

The form must be signed, dated, and notarized prior to submission. 

EXHIBIT 1



ENTITY COMPLETING FORM

ADDRESS

CITY, STATE, ZIP TELEPHONE NUMBER

( )
STATE AGENCY/DEPARTMENT THAT WILL RECEIVE GOODS, SERVICES, OR IS RESPONSIBLE FOR GRANT AWARD

ADDRESS

CITY, STATE, ZIP TELEPHONE NUMBER

( )

This form is provided with:

� Contract � Proposal � Request for Proposal � Invitation to Bid � Grant Proposal

Have you or any of your partners, divisions, or any related business units previously performed work or provided goods to any State
Agency/Department in the current or last fiscal year?

� Yes � No
If yes, identify below the State Agency/Department that received the goods or services, the type(s) of goods or services previously pro-
vided, and the amount received for the provision of such goods or services.

STATE AGENCY/DEPARTMENT TYPE OF GOODS/SERVICES AMOUNT RECEIVED

Have you or any of your partners, divisions, or any related business units previously applied and received any grants from any State
Agency/Department in the current or last fiscal year?

� Yes � No
If yes, identify the State Agency/Department that awarded the grant, the date such grant was awarded, and the amount of the grant.

STATE AGENCY/DEPARTMENT DATE GRANT AWARDED AMOUNT OF GRANT

1. List below the name(s) and address(es) of all public officials/public employees with whom you, members of your immediate family, or
any of your employees have a family relationship and who may directly personally benefit financially from the proposed transaction.
Identify the State Department/Agency for which the public officials/public employees work. (Attach additional sheets if necessary.)

NAME OF PUBLIC OFFICIAL/EMPLOYEE ADDRESS STATE DEPARTMENT/AGENCY

State of Alabama
Disclosure Statement

(Required by Act 2001-955)

OVER



2. List below the name(s) and address(es) of all family members of public officials/public employees with whom you, members of your
immediate family, or any of your employees have a family relationship and who may directly personally benefit financially from the
proposed transaction. Identify the public officials/public employees and State Department/Agency for which the public officials/public
employees work. (Attach additional sheets if necessary.)

NAME OF NAME OF PUBLIC OFFICIAL/ STATE DEPARTMENT/
FAMILY MEMBER ADDRESS PUBLIC EMPLOYEE AGENCY WHERE EMPLOYED

If you identified individuals in items one and/or two above, describe in detail below the direct financial benefit to be gained by the public
officials, public employees, and/or their family members as the result of the contract, proposal, request for proposal, invitation to bid, or
grant proposal. (Attach additional sheets if necessary.)

Describe in detail below any indirect financial benefits to be gained by any public official, public employee, and/or family members of the
public official or public employee as the result of the contract, proposal, request for proposal, invitation to bid, or grant proposal. (Attach
additional sheets if necessary.)

List below the name(s) and address(es) of all paid consultants and/or lobbyists utilized to obtain the contract, proposal, request for pro-
posal, invitation to bid, or grant proposal:

NAME OF PAID CONSULTANT/LOBBYIST ADDRESS

By signing below, I certify under oath and penalty of perjury that all statements on or attached to this form are true and correct
to the best of my knowledge. I further understand that a civil penalty of ten percent (10%) of the amount of the transaction, not
to exceed $10,000.00, is applied for knowingly providing incorrect or misleading information.

Signature Date

Notary’s Signature Date Date Notary Expires

Act 2001-955 requires the disclosure statement to be completed and filed with all proposals, bids, contracts, or grant proposals to the
State of Alabama in excess of $5,000.



  EXHIBIT 2 

 

AUDIT FEE PROPOSAL 

 

Please include this sheet with your proposal. 

 

Firm: _____________________________________________________________ 

Proposed Fee for Fiscal Year:          2018         2019               2020 

Audit of Comprehensive Annual 

Financial Report as outlined in the 

Request for Proposal   $ _________   $ _________  $ _________ 

 

Proposed Number of Hours      _________      _________     _________ 

 

Federal Single Audit    $ _________   $ _________  $ _________ 

 

Proposed Number of Hours      _________      _________     _________ 

 

NCAA      $ _________   $ _________  $ _________ 

 

Proposed Number of Hours      _________      _________     _________ 

 

Total Proposed Fee for   $ _________   $ _________  $ _________ 

All Components  

 

Proposed Number of Hours      _________      _________     _________ 

 

 

 

Fees for additional work not included within the Audit Proposal (i.e. grants). 

 

     2018      2019      2020         .      

Hourly Rates Hourly Rates Hourly Rates 

 

Partners     _________   _________   _________ 

 

Manager                           _________   _________   _________ 

 

Supervisory Staff    _________   _________   _________ 

Other(Specify)  

 

________________   _________   _________   _________ 


