Computer Services Help Desk

Installing the Microsoft Office 2007 Converter Tool

Note: These instructions were created using Internet Explorer. If you use Firefox or another web
browser, your experience in downloading and installing the Office 2007 Converter Tool may vary
from what is presented here.

1. Point your web browser to: www.montevallo.edu/cs/helpdesk/O2007Converter.shtm

Click the Office 2007 Converter link to begin the installation process.

The following window should appear:

File Download - Security Warning ﬂ

Do you want to run or save thiz hle?

Mame: FileFormatConverters. exe
Type:  Application, 27.5 MB
Fram: S:%

Bun Save

Wwhile files from the Internet can be usebul, thiz file tupe can
g potentially harm wour computer. [F you do not trust the gource, do not

un or gave thiz software. wWhat's the risk?

4. Click Run to begin.
5. You will see this window:

Internet Explorer - Security Warning ﬂ

Do you want to run this software?
Mame: FileFormakConverkers.exe
Publisher: Microsoft Corporation

il Mare options Fun

g While files from the Internet can be useful, this file tvpe can potentially harm
walr compuker, Only run software from publishers wau trusk, What's Ehe risk?

6. Click Run to continue. The installation will begin.
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7. The following license agreement screen will appear:

Compatibility Pack for the 2007 Office system

“r'ou must accept the Microzoft Software Licenze Terms in order o continue the installation.

MICROS0FT SOFT'WARE LICEMSE TERMS

MICROSOFT OFFICE COMPATIBILITY PACK FOR WORD, EXCEL, aWD POWERPOINT 2007 FILE FORMATS

These licenze terms are an agreement between Microzoft Corporation [or bazed on where vou live, one of itz affliates) and you. Pleasze read them.
They apply to the software named above, which includes the media on which pou received it if any. The terme alzo apply to any Microsoft

= updates,

= aupplements.

* |nternet-based services, and

* support services

far thiz software, unless other terms accompany those itemz. If 2o, those terms apply.

B USIMNG THE SOFTw&RE, vOU ACCEPT THESE TERMS. IF0U DO MOT ACCEPT THEM, DO MOT USE THE SOFTwW&RE.

If wow comply with theze license terms, you have the rights below.

1. INSTALLATION AMD USE RIGHTS. “ou may install and wuze any number of copies of the software on pour devices,

2. SCOPE OF LICEMSE. The software is licensed, not sold. This agreement only gives you some rights to use the software. Microsoft reserves all other
rights. Unless applicable law gives you more rights despite this limitation, you may use the software only az expressly permitted in thiz agreement. In
doing so, you must comply with any technical imitations in the software that only allow pou to use it in certain ways.  You may not

= work around any technical limitations in the software;

= reverse engineer, decompile or disassemble the zoftware, except and only to the extent that applicable law expressly permits, despite this limitation;

+ make more copies of the software than specified in thiz agreement or allowed by applicable law, despite this limitation;

+ publizh the software for others to copy:

= rent, leasze or lend the software;

= tranzfer the software or thiz agreement to any third party; or

= uge the sofbware for commercial zoftware hosting services.

3. BACKUP COPY. “You may make one backup copy of the zofbware. vou may use it only to reingtall the software, k|

W Click here to accept the Microzoft Software License Terms. LContinue

Put a check in the box at the lower-left of the agreement, then click Continue.

When the installation is complete, you will see this message:

Compatibility Pack for the 2L |

The inztallation iz complete.

10. Click OK to finish.

From now on, your version of Office will automatically open and convert Word, Excel and PowerPoint files
created in Office 2007. You may see the following message while conversions are in process:

Microsoft Excel

File conwversion in progress
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System Requirements
for the Microsoft Office 2007 Converter Tool

The Microsoft Office 2007 Converter Tool requires
either of these operating systems.

Operating Systems Supported

Windows 2000 with Service Pack 4

Windows XP with Service Pack 1
or higher

How to tell what version of Windows you have:

1. From your desktop, click Start, then Run.
2. On the window that appears, type winver then click OK.
3. Windows will display a pop-up containing version information.

The Microsoft Office 2007 Converter Tool is recommended
for use with these Office components only.

Recommended Office Programs

Word, Excel or PowerPoint 2000
with Service Pack 3
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Word, Excel or PowerPoint 2002
with Service Pack 3

Word, Excel or PowerPoint XP
with Service Pack 3

Word, Excel or PowerPoint 2003
with Service Pack 1 or higher

How to tell the version of an Office program:

1. Open the Office Program in question.

2. From the menu at the top of the screen, choose Help.
3. Choose About Microsoft Office...

4. A pop-up containing version information will appear.
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